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I. Call to Order


II. Reflection
III. Welcome Guests
IV. Welcome New Members – Cindy Johnson/Donna Greer

· Stacy Walker

· Amy Ciota

· LuAnn Morelock
· Rachel S Conklin
· Lori N Mattiazza
· Karen Tooley
V. Acknowledge Members Who have Renewed Membership – Cindy Johnson/Donna Greer
VI. Approval of March 6, 2012 Meeting Minutes
· April Meeting (Admin Day Event) – No minutes

· May Meeting (Joint meeting with CIA Chapter)

VII. Treasurer’s Report – Tammy McBride
VIII. Announcements
· Annual Meeting Report
· Illinois Division Update
· June 8-10, 2012 Illinois Division Annual Meeting – Warrenville, IL

· Illinois Division Bylaw Amendment Recommendations – need vote

· International Update

· July 21-26, 2012 – Grapevine Texas

· International Bylaws Amendment Recommendations – need vote

· Certification Exam – Scheduled November 3rd; Application deadline is August 15th 

· Pathway to Excellence 
· Chapter of Excellence – Due July 1, 2012
· Member of Excellence – Due June 30, 2012
· Current Committee Chair/Board Officer Reminder – Transfer of information to be completed by June 30th to the new Committee Chairs/Board Officers.

IX. Recognitions/Presentation of Awards
· Committee Chairs/Co-Chairs
· Professional Development – Mary Pyatt

· Membership – Cindy Johnson/Donna Greer

· Ways & Means – Deanna Klein

· Public Relations/Newsletter/Website – Jannise Bush

· Leadership Development – Janet Vallianatos
· Outgoing Board Members

· President – Karen Haensel

· Vice President – Rebecca Heisler

· Secretary – Jannise Bush

· Treasurer – Tammy McBride

· Correspondence Secretary – Barb Atkins
· Perfect Attendance
· Star of the Quarter

· 2011-2012 Stellar Award
· Dress for Success Drawing
X. Chapter Board – Installation of 2012-2013 officers – Diana Hampton, Illinois Division President
· President – Rebecca Heisler

· Vice President – Jannise Bush

· Secretary – Deanna Klein

· Treasurer – Deb Steveson

· Correspondence Secretary – Cindy Johnson
XI. Adjourn
We will hold a new member orientation following the meeting.

TRI-COUNTY CHAPTER IAAP 


MEETING AGENDA


June 5, 2012    





5:15-6:00 p.m.   Dinner and Networking


6:00 p.m.  Business Meeting     





Childer’s Banquet Facility


3113 North Dries lane


Peoria, IL





IAAP Code of Ethics: Recognizing that apposition of trust imposes ethical obligations upon administrative assistants, office coordinators, executive secretaries, and other types of administrative professionals to act for benefit of employers, clients, and the public, member of the International Association of Administrative Professionals established a promulgated four standards of professional conduct and resolve to be guided by them as embodying the ethical ideals of their profession.









